
   

C A R E E R  A N D  C O L L E G E  D E V E L O P M E N T  
 

 

12th Grade 
 

 A C HI E V E ME N TS  L I S T   
 
What have you accomplished during high school? Think about the progress you’ve made academically, in terms of 
career and post-secondary exploration, and socially. What have you learned? Write down the top ten things you 
accomplished over the last four years. 
 
ACHIEVEMENT #1:             
 
              
 
ACHIEVEMENT #2:             
 
              
 
ACHIEVEMENT #3:             
 
              
 
ACHIEVEMENT #4:             
 
              
 
ACHIEVEMENT #5:             
 
              
 
ACHIEVEMENT #6:             
 
              
 
ACHIEVEMENT #7:             
 
              
 
ACHIEVEMENT #8:             
 
              
 
ACHIEVEMENT #9:             
 
              
 
ACHIEVEMENT #10:             
 



 A C HI E V E ME N TS  L I S T  ( con t . )   
   

 

Now think about where you would like to be in ten years. What will you have achieved in ten years? Predict your top 
ten educational and/or career accomplishments that you will achieve in the next  
ten years. 
 
ACHIEVEMENT #1:             
 
              
 
ACHIEVEMENT #2:             
 
              
 
ACHIEVEMENT #3:             
 
              
 
ACHIEVEMENT #4:             
 
              
 
ACHIEVEMENT #5:             
 
              
 
ACHIEVEMENT #6:             
 
              
 
ACHIEVEMENT #7:             
 
              
 
ACHIEVEMENT #8:             
 
              
 
ACHIEVEMENT #9:             
 
              
 
ACHIEVEMENT #10:             
 
              
 



 A C HI E V E ME N TS  L I S T  ( con t . )   
   

 

As you think about your accomplishments during high school and the accomplishments you would like to achieve 
over the next ten years, take a few minutes to think about what will drive those accomplishments. Predict the top five 
motivations you would like to explore over the next ten years – values, goals, or inspirations that will motivate you. 
 
MOTIVATION #1:             
 
              
 
MOTIVATION #2:             
 
              
 
MOTIVATION #3:             
 
              
 
MOTIVATION #4:             
 
              
 
MOTIVATION #5:             
 
              
 
 



 

 

 
C A R E E R  A N D  C O L L E G E  D E V E L O P M E N T  

 
 

 J O U R NA L  P A GE   
 
DATE:      
 
 
 

 

COLLEGE AND CAREER READINESS 

Q1: What one word sums up my high school experience?  Why? 
Q2: What one word sums up what I want my next year to be?  Why? 
Q3: What have I learned from my High School & Beyond Plan about my future?  
Q4: If I were going to give a freshman one piece of advice for how to be successful in high school, what 
would I tell them? 
 
 
 
 
Answers: 
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H I G H  S C H O O L  A N D  B E Y O N D  P L A N  

 

12th Grade 
 MY  H I G H  SC HO O L  A ND  B EYO N D  P LA N  
 
This intent of this plan is to synthesize research, reflection and experiences gathered throughout the career and 
planning process. Multiple Career Guidance Washington lessons contribute to the development of the plan. 

MY GOALS 

What is your plan for postsecondary? (select your preferred option below): 

� Get a 4-year college degree 
� Join the military 

� Attend a 2-year college 
� Get a job right away 

� Finish a certificate program 
� Find an apprenticeship 

 

Other:.  

 .  

Target Careers (list top 3): 

1. .  
2. .  
3. .  

Preferred Colleges (list top 5): Preferred Majors/Interest Areas (list top 5): 

1. .  1. .  
2. .  2. .  
3. .  3. .  
4. .  4. .  
5. .  5. .  

 



 MY  H I G H  SC HO O L  A ND  B EYO N D  P LA N  (con t . )   
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HOW WILL I GET THERE? 
Coursework* _____English _____Health & Fitness 
(minimum credits required  _____Mathematics _____Arts 
for graduation, that  _____Science _____Career & Technical Education 
includes dual credit and  _____Social Studies _____General Electives 
other opportunities) _____World Language (or  
 
HS Exams Check the exams you have taken already. Put an X next to those you plan to take 

� State Assessment 
� PSAT 
� End of course 

exam(s) 
� IB Exam(s) 

� ACT 
� SAT 
� AP Exam(s) 
� Cambridge Program 

Exam(s) 

� Compass 
� SAT Subject Test(s) 
� ASVAB 

� Other_________________________________________________________ 

Process Steps  Postsecondary process steps 
High School and Beyond 
Plan The plan begins in 7th or 8th grade and is updated each year by reviewing 

the transcript and progress toward identified goals, changing interests and 
academics.   
Each student’s plan must include: 
 Career interest inventory to identify career goals and interests 
 Identification of educational goals for graduation and beyond 
 A four-year course plan that is aligned to fulfill high school 

graduation requirements through an identified personalized pathway 
with information about dual credit programs and the College Bound 
Scholarship 

 Resume or activity log completed by the end of 12th grade 
 Document interventions, academic supports, or courses for 

students who  have not met standard on state assessment 
 

Additional Experiences Planning a robust set of experiences to expand awareness, develop interests,  
 and nurture skills 

► Extracurricular Activities/Athletics 
► Volunteer/Community Activities 
► Internships/Jobs 
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H I G H  S C H O O L  A N D  B E Y O N D  P L A N  
 

 
R E S U ME  (A C TIV I TY  L O G)  W OR K S H E E T 

 
WHAT IS A RESUME (ACTIVITY LOG)? 
Your High School & Beyond Plan must include a completed resume. A resume (or activity log) is a good 
way to introduce yourself. It’s just a piece of paper, but you will need one if you are applying for a job or an 
internship. A resume summarizes who you are and what you can do. 
 
CREATING A RESUME 
A good resume has four parts: 
 

► Contact information. The top of your resume should include your contact information. This 
information is often centered on the page. You might want to print your name in a larger font or in 
bold so that it stands out. You want to make it easy for an employer to contact you! Make your 
resume easy to read by using lots of white space and a font size that is larger than 10 point.  

– Name 
– Address 
– Phone number 
– E-mail address 

 
► Objective. Why do you want this job? Your objective is a short statement, usually just one 

sentence. It explains why you want the job. Your objective might say, “I am seeking a position that 
will allow me to use my computer skills.” 

 
► Skills and strengths. (This section can be combined with “Experience.”) In this section of the 

resume, list your interests and abilities. Even if you’ve never held a paid job before, you have skills. 
What are they? Maybe you have tutored younger students or know how to develop a web site. 
Maybe you have run for office at school or organized a school event. When you write about your 
skills and strengths: 

– Use short points rather than complete sentences. (Example: Organized fundraiser for 
Japan earthquake victims) 

– Use action words. (Examples: Led, organized, managed, designed, developed) 
– Use numbers and percentages to quantify your accomplishments. (Example: Organized 

fundraiser for Japan earthquake victims that raised $5,000) 
– Mention your technical or computer skills. (Proficient with Office and Adobe Flash) 

  
► Experience. In this section, list your paid jobs AND volunteer activities. Describe each briefly. You 

can also list extracurricular activities, especially if these activities show your skills or dedication. 
You can also list awards you’ve received. 



H I G H  S C H O OL  A N D  B E Y O ND  P L A N  ( con t . )  
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GET STARTED ON YOUR RESUME 
 
Use the space below to take notes for your resume or activity log. Ask your teacher if you should just file this 
handout in your portfolio, or if you should use a computer to prepare a finished resume. 
 
Contact Information: 

Objective (Why you want the job, what you hope to learn – if you aren’t applying for a job right now, just write 
that you want to put your skills to work in the community): 

Skills and strengths (remember, short points using action words): 

Experience (Don’t forget volunteer service, extracurricular activities, and awards. Show your positions and 
list your accomplishments in the groups you’ve joined): 
 



   

 
 
C A R E E R  A N D  C O L L E G E  D E V E L O P M E N T  

 
12th Grade 

 H I G H  G R O W TH O C C U PA T I O NS   
 
 

Name           
 
 

HIGH GROWTH OCCUPTIONS IN WASHINGTON STATE 
 
According to the U.S. Department of Labor’s Career One Stop (www.careeronestop.org), the following 
occupations are expected to be among the fastest growing in Washington State. Some of the jobs listed 
below are “green jobs” that will use or explore alternative technologies to improve the environment, or that 
are existing jobs that will be reconfigured to use new, greener technologies.  
 
Occupations requiring postsecondary training 
or an Associate’s degree 

Occupations requiring  
a Bachelor’s degree or more 

Automotive engineering technicians 
Biofuels processing technicians 
Computer support specialists 
Court reporters 
Dental hygienists 
Emergency medical technicians 
Gaming dealers 
Nuclear technicians 
Occupational health and safety technicians 
Occupational therapist assistants 
Paralegals and legal assistants 
Radiation therapists 
Registered nurses 
Respiratory therapists 
Veterinary technologists and technicians 

Aerospace engineers 
Atmospheric and space scientists 
Audiologists 
Automotive engineers 
Biochemists and biophysicists 
Biofuels product development managers 
Biomedical engineers 
Civil engineers 
Computer and information scientists, research 
Computer systems analysts 
Employment and placement specialists 
Market research analysts 
Orthodontists 
Physician Assistants 
Veterinarians 

 
Which of these occupations sounds most interesting to you? Why? 
 

http://www.careeronestop.org/


 H I G H  G R O W TH O C C U PA T I O NS  ( co n t . )   
   

 

LEARN MORE ABOUT AN OCCUPATION 
 
Select one of the occupations listed on the first page. Then complete the rest of this handout by using 
information about that occupation at Career One Stop: 
 
 Go to www.careeronestop.org.  
 Click on “Explore Careers.” 
 Then click on “Browse Occupations.” 
 Type your assigned career into the search box and click “search.” 
 If requested, specify the exact title of your assigned occupation or a more detailed title from the list 

and click “continue.” 
 Find Washington in the state listing and click “continue.” 
 Use the occupation profile that appears to answer the questions. 

 
 
Occupation:              
 
Occupation Description: 
 
 
 
 
 
Number of job openings expected for Washington State by 2018 and percentage increase: 
 
 
 
Required education and training: 
 
 
 
Median wage in Washington State: 
 
 
Sample tasks and duties: 
 

http://www.careeronestop.org/


  

F I N A N C I A L  L I T E R A C Y  
 

12th Grade 
 T R U E  S T OR I ES  C AR D S  
 

CAR PAYMENTS 

You have a job that requires a car. You managed to 
save $3,000 toward a car, but ended up spending 
$4,500. You got a loan for the remaining $1,500 and 
made a plan to pay it off. But then your car broke down 
on the highway and needed $600 in repairs. Between 
the repair bills and your car insurance ($1,000 a year) 
plus the cost of gas, you are not able to make your car 
payments. What should you do? 

 

STUDENT LOANS 

You got accepted to your dream college. But you didn’t 
get quite enough financial aid. Even after your job and 
everything your parents could do to help, you were 
short each year, so you went to the school’s financial 
aid office and took out student loans. They let you sign 
for yourself. Now you have graduated and you owe 
$30,000. The payments are so high that you cannot 
afford to rent an apartment, and the payments go on for 
10 years. What should you do?   

 

CREDIT CARDS 

You never had quite enough money in college. Even 
though you tried to live cheaply, you always had more 
bills than money, so you ended up paying for a lot of 
things, including textbooks and groceries, on your 
credit card. Now your credit card is maxed out and you 
owe $5,000. You can only afford the minimum 
payment, but that will take you 10 years to pay it off. 
What should you do?  

 



  

RENT 

You were excited to move out of your family’s house 
after high school and rent an apartment with a friend. 
But then your friend moved out to get married, and the 
roommate you found through an ad didn’t pay their 
share of the rent on time. Now the landlord is after you, 
because it’s your name on the lease, but you can’t 
afford all the rent… just your share. What should you 
do? 

 

 
 
 
 
 



 

F I N A N C I A L  L I T E R A C Y  
 

 F I NA N CI AL  CRE D I T  R E P O RT S  
 
 
Do you have a credit report? What does it say about you? 
 
You may not know this, but you may already have a credit report. If you have a credit card or if you’ve ever 
borrowed money you already have a credit report… and keeping it positive is important. A credit report is a 
collection of facts about you that tells lenders whether you’re a good risk. 
 

► Information about your credit history: every loan and credit card you’ve applied for or received 
(including the amount, how much you owe, and whether you pay on time), and 

 
► Your three-digit FICO score: the FICO score (short for Fair Isaac Company, the firm that invented 

the score) tells lenders how good a risk you are. The FICO score can be between 300 and 850: 
□ 750:   Excellent credit risk 
□ 720 – 750:  Very good credit risk 
□ 660 – 720 :  Acceptable credit risk 
□ 620 – 660:   Uncertain credit risk 
□ 620:  Risky 

 
Three companies publish credit reports: Equifax, TransUnion, and Experian.  You can review your credit 
report yourself to learn what it says about you and to correct any mistakes. 
 
Your credit report can affect many different areas of your life. If you want to buy a car or a home, or get a 
credit card, your credit report will determine whether a bank or other lender will be willing to loan you 
money. It will also determine what interest rate you get. If your credit score is above 720, you will probably 
be able to get a lower interest rate, which will save you money every month. 
 
Even if you already have a credit report, it’s probably fairly new. Here are a few tips to keep it strong: 
 

► Check your credit card and bank statements each month and promptly report any incorrect 
information. 
 

► Don’t hold or apply for too many credit cards (more than one or two). Lenders may be 
concerned about someone who has many credit cards. Even applying for a new card will show up 
on your credit report, so don’t apply for new cards just to get a free gift or promotion. 
 

► Pay all your bills on time. If you have entered into an agreement to pay a bill, be sure you pay it 
on time, and always try to pay it in full. Your bill-paying history is part of your credit report. 

 
► Don’t run up large balances on your credit card. Lenders will be concerned if they see you are 

carrying unpaid balances on your card. 
 



 F I NA N CI AL  CRE D I T  R E P O RT S c on t .   
   

► Do apply for some credit to get your credit history started. Lenders will also be concerned if you 
don’t have any credit history… so it’s a good idea to apply for a single credit card and then prove 
that you can use it wisely. 

 
WHAT CAN YOU DO TO KEEP YOUR CREDIT SCORE HIGH? 
 
List some ideas for yourself for the next several years of your life: 
 
Getting a credit card:             
 
              
 
 
Buying a car:              
 
              
 
 
Renting an apartment:             
 
              
 
 
Paying for college:             
 
              
 
 
Getting insurance:             
 
            



    

 

F I N A N C I A L  L I T E R A C Y  
 

L E S S O N  1 2 -24  S T U D E N T  HAN D O U T 
 

 J O U R NA L  P A GE   
 
 
DATE:      
 
 
 

 

LEARNING TO USE MONEY IN 12TH GRADE 

Q1: What are three surprise costs I might face over the next several years? 

Q2:What could I do to avoid or prepare for those costs? 

Answers: 

 


	12th-1 Accomplishments
	COLLEGE AND CAREER READINESS
	Answers:

	12th-2 Resume and HSBP
	MY GOALS
	HOW WILL I GET THERE?
	WHAT IS A RESUME (ACTIVITY LOG)?
	CREATING A RESUME
	GET STARTED ON YOUR RESUME

	12th-3 High growth
	12th-4 Financial literacy
	LEARNING TO USE MONEY IN 12TH GRADE
	Answers:


